
g]kfn ;/sf/ 
;"rgf tyf ;~rf/ dGqfno 

;"rgf tyf k|]; /lhi6«f/ ljefu 
;+rf/ s]Gb| x]6f}+8f 

 

sfo{ljj/0f kmf/fd 
 

! kbsf] gfd – s]Gb| k|d'v -zfvf clws[t_ 
@ >]0fL –        /f=k=t[tLo 
# ;]jf –         k|zf;g 
$= ;DalGwt zfvf – k|zf;g zfvf 
%= sfd ug]{ ;do –  g]kfn ;/sf/n] tf]s]adf]lhd 
^= dfl;s tna– g]kfn ;/sf/n] tf]s]adf]lhd  
&= sd{rf/Lsf] gfd– 
 
 

lj:t[t ?kdf kbsf] sfd, st{Jo, pQ/bfloTj tyf clwsf/ 
 

 o; kbsf kbflwsf/Ln] ;"rgf ljefusf] lgb]{zg, lgoGq0f tyf ;'k/Lj]If0fdf /xL s]Gb| k|d'vsf] x}l;otn] 
s]Gb|sf] nflu ljefun] tf]s]sf] nIo k|flKtsf nflu ;xof]u k'¥ofpg s]Gb|sf] b}lgs k|zf;g ;+rfng ug]{ 
lhDd]jf/L jxg ug{' kb{5 . 

• s]Gb|sf] ;DaGwLt If]qaf6 k|sfzg x'g] k|]; sfplG;n g]kfnaf6 ul/Psf] alu{s/0fdf k/]sf kq 
klqsfx?nfO{ nf]ssNof0fsf/L lj1fkg 5fk] jfkt ;f]sf] e'QmfgL lbg] . 

• s]Gb|sf] ;DaGwLt If]qaf6 k|sfzg x'g] kq klqsfx?sf k|]; k|ltlglwx?nfO{ kqsf/ kl/rokq hf/L ug]{ 
. 

• s]Gb|sf] ;DaGwLt If]qaf6 k|sfzg x'g] kq klqsfx?sf k|]; k|ltlglwx?sf kqsf/ kl/rokq gljs/0f 
ug]{ . 

• s]Gb|sf] ;fdfGo k|zf;lgs Pj+ cfly{s k|zf;g ;DaGwL sfo{x? ug]{ . 
• >dhLjL kqsf/ ;DaGwL P]g lgodx?n] tf]s]sf] ljj/0fx? cBfjlws ug]{ . 
• ljefun] lbPsf] lgb]{zg cg'?k cGo sfo{x? ;DkGg ug]{ . 
• s]Gb|df ljefun] pknAw u/fPsf k|sfzg ;fdu|Lx?sf] ljt/0f ug]{ . 
• cToGt h?/L ;"rgf eP ;f]sf] ufDeLo{tfnfO{ x]/L k|sfzg jf k|;f/0fsf] Joj:yf ldnfpg] . 
• cfˆgf dftxtsf sd{rf/Lx?sf] b}lgs sfo{sf] ;'k/Lj]If0f u/L b}lgs sfo{;+rfng ug]{ u/fpg] .  



g]kfn ;/sf/ 
;"rgf tyf ;~rf/ dGqfno 

;"rgf tyf k|]; /lhi6«f/ ljefu 
;+rf/ s]Gb| x]6f}+8f 

 
 

sfo{ljj/0f kmf/fd 
 

! kbsf] gfd –   gfoj ;'Aaf 
@ >]0fL –       /f=k=cg+ k|yd 
# ;]jf –        k|zf;g 
$= ;DalGwt zfvf–   k|zf;g 
%= sfd ug]{ ;do –   g]kfn ;/sf/n] tf]s]adf]lhd 
^= dfl;s tna–  g]kfn ;/sf/n] tf]s]adf]lhd 
&= sd{rf/Lsf] gfd– 
 
 

lj:t[t ?kdf sfd, st{Jo, pQ/bfloTj tyf clwsf/ 
 

 o; kbsf kbflwsf/Ln] sd{rf/L k|zf;g s]Gb|sf s]Gb| k|d'vsf] k|ToIf lgb]{zg, lgoGq0f tyf 
;'k/Lj]If0fdf /xL gfoj ;'Aafsf] x}l;otn] zfvfsf] b}lgs sfd sfo{jfxL ;'rf? ?kn] ;+rfng ug{ s]Gb| 
k|d'vnfO{ ;xof]u ug]{ lhDd]jf/L jxg ug]{ ug{' kb{5 . 
• cfˆgf] s]Gb|sf] If]qaf6 k|sflzt x'g] kqklqsfx?nfO{ ljt/0f tyf ;Dk/LIf0f ;ldltaf6 k|fKt ePsf] 

auL{s/0f / ljefuaf6 lgb]{zg eP cg';f/ nf]ssNof0fsf/L lj1fkg pknAw u/fpg] .  
• cfˆgf] s]Gb|sf] If]qaf6 k|sflzt x'g] kqklqsfx?sf] clen]v /fvL ;Dk"0f{ klqsfx?sf] kmfOn tof/ u/L 

/]s8{ /fVg] . 
• s]Gb|df k|fKt x'g] kqx? btf{ ug]{ / s]Gb| k|d'v ;dIf k]z ug]{ jf lgb]{zg adf]lhd kmfOlnË ug]{ . 
• s]Gb|sf] kmfOn jf cGo clen]vx? ;'/lIft ?kdf /fVg] tyf dfu ePsf] a]nf s]Gb| k|d'vnfO{ pknAw 

u/fpg] . 
• kqklqsfsf] gfd, ;Dkfbs, k|sfzs / d'b|ssf] gfd, 7]ufgf, lsl;d, efiff ;DaGwL clen]vx? clen]v 

lstfadf hgfO{ ljj/0f kl/jt{g eO{ cfPdf ;RofO{ cWofjlws /]s8{ tof/ u/L k|dfl0ft u/fO{ /fVg] . 
• s]Gb|df kl/ cfPsf k|zf;lgs tyf cGo sfo{x? ug]{ . 
• >dhLjL kqsf/x?sf] ljj/0f cBfjlws ug]{ . 
• o; kbnfO{ lglbi6 ul/Psf cGo sfo{x? ug]{ . 



g]kfn  ;/sf/ 
;"rgf tyf ;~rf/ dGqfno 

;"rgf tyf k|]; /lhi6«f/ ljefu 
;+rf/ s]Gb| x]6f}+8f 
sfo{ljj/0f kmf/fd 

! kbsf] gfd–  sDKo"6/ ck/]6/ 
@ >]0fL –       /f=k= cg+= k|yd 
# ;]jf –        ljljw 
$= ;DalGwt zfvf–  k|zf;g 
%= sfdug]{ ;do –   g]kfn ;/sf/n] tf]s]adf]lhd 
^= dfl;s tna– g]kfn ;/sf/n] tf]s]adf]lhd  
&= sd{rf/Lsf] gfd– 
 

lj:t[t ?kdf kbsf] sfd, st{Jo tyf lhDd]jf/L 
 o; kbsf kbflwsf/Ln] s]Gb| k|d'vsf] lgs6td lgb]{zg, lgoGq0f tyf ;'k/Lj]If0fdf /xL lgb]{zg adf]lhd 
s]Gb|df k|fKt ;"rgf, tYof+s tyf ljj/0fx? lgwf{l/t sfo{x¿, cfjZos k|ltlnlkx¿ pknJw u/fpg] sfd 
lhDd]jf/Lk"j{s ;Dkfbg ug'{ kb{5 .  
• k|fKt ;"rgf, tYof+s / ljj/0fx¿ cWofjlws / kl/dfh{g ug]{  . 
• ljefusf] gfp+df /x]sf] j]a;fO{6 cWofjlws ug{ cfjZos ljj/0f ljefu k7fpg] . 
• kqklqsf / kqsf/x¿sf] ljj/0f sDKo"6/fOH8 ug]{ . 
• cfb]zfg';f/ ljleGg sfuhftx¿ 6fO{k ug]{ / 6fO{k ul/Psf ljj/0fsf] clen]v /fVg] . 
• cfkmgf] lhDdfsf d]l;g/L ;fdfg tyf pks/0fx? ;+/If0f tyf ;Dj4{g ug'{sf] ;fy} dd{t ;Def/ u/L 

b'¿:t /fVg] . 
• sDKo"6/ /flvg] sf]7fsf] ;/;kmfO{df ljz]if Wofg lbg'sf] ;fy} jftfj/0f :jR5 /fVg] . 
• sDKo"6/x¿nfO{ efO{/; /lxt /xg] Joa:yf ug]{ . 
• k|lji6 ePsf] ;"rgf tyf tYof+s, ljj/0fsf] nflu Backup u/L /fVg] / efO/; /lxt /xg] Joj:yf ug]{ 

u/fpg] .  
• s]Gb|sf] ef}lts ;fwgsf] dd{t ;+ef/ tyf ;+/If0f u/L b'?:t cj:yfdf /fVg] .  
• s]Gb| k|d'våf/f lgb]{lzt cGo sfo{x¿ ug]{ .  
• o; kbnfO{ lglb{i6 ul/Psf cGo sfo{x¿ ug]{ .  



g]kfn ;/sf/ 
;"rgf tyf ;~rf/ dGqfno 

;"rgf tyf k|]; /lhi6«f/ ljefu 
;+rf/ s]Gb| x]6f}+8f 

 
sfo{ljj/0f kmf/fd 

 
! kbsf] gfd–  ;x–n]vfkfn 
@ >]0fL –        /f=k=cg+ låtLo 
# ;]jf –         k|zf;g 
$= ;DalGwt zfvf – cfly{s k|zf;g  
%= sfdug'{kg]{ ;do– g]kfn ;/sf/n] tf]s]adf]lhd 
^ dfl;s tna– g]kfn ;/sf/n] tf]s]adf]lhd  
&= sd{rf/Lsf] gfd– 
 
 
lj:t[t ?kdf kbsf] sfd, st{Jo, pQ/bfloTj tyf clwsf/ 
 
 o; kbsf kbflwsf/Ln] s]Gb| k|d'vsf] k|ToIf lgb]{zg, lgoGq0f tyf ;'k/L j]If0fdf /xL ;x–n]vfkfnsf] 
x}l;otn] cfly{s sf/f]jf/ ;+rfngdf cfjZos kg]{ ljleGg clen]vx? cWofjlws /fVg] tyf cfGtl/s Pj+ 
clGtd n]vfk/LIf0fsf] nflu cfjZos kg]{ >]:tf Pj+ clen]vx? 7Ls tj/;+u /fvL lhDd]jf/L jxg' ug{'kb{5 .  
• s]Gb|sf] jflif{s ah]6 tof/ ug{ / jflif{s ah]6 lgsf;f ug{ ;xof]u ug]{ .  
• :jLs[t jflif{s ah]6 cGt/ut lgsf;fsf] ;f]wegf{ lngsf] nflu cfjZos kg]{ cfly{s k|ltj]bgsf] d:of}bf 

tof/ ug]{ .  
• s]Gb|sf] jflif{s sfo{qmdadf]lhd vr{ ;+rfngsf] l;nl;nfdf lgod, kl/kq / :jLs[t cfb]z adf]lhd vr{ 

ug{ uf]Zjf/f ef}r/ tof/ ug]{ .  
• vr{ /sd /]s8{ ug]{, clen]vx? j}+s gubL lstfa, ah]6 ;L6, k]ZsL vftf Pj+ cGo cfjZos vftfx?df 

vr{ :jLs[t eP adf]lhd sf/f]jfx? k|lji6 ug]{ .  
• lgodfg';f/ ljleGg lgsfox?df lgoldt ?kdf cfly{s k|ltj]bgx? tof/ u/L ;'kl/j]Ifsdf k]z ug]{ .  
• ah]6 zLif{s cg';f/sf >]:tfx? n]vfk/LIf0fsf] nflu 7Ls b'?:t /fvL :jLs[t adf]lhd n]vfk/LIfs ;dIf 

k|:t't ug]{ .  
• n]vfk/LIf0faf6 cf}NofOPsf a]?h' km5\of}{6sf] l;nl;nfdf cfjZos kg]{ k|df0f / :ki6Ls/0fsf] Joxf]/f 

cfjZos sf/jfxLsf] nflu s]Gb| k|d'v ;dIf k]z ug]{ .  
• e|d0f cfb]z adf]lhd lan hf+r u/L k]z ug]{ . s]Gb|df k|fKt x'g] kqx? a'emL ;'kl/j]Ifsdf k]z ug]{ .  
• s]Gb|sf] sfo{ ljefhg cg';f/ d:of}bf kq / k|ltj]bgx? tof/ u/L ;'kl/j]Ifsdf k]z ug]{, ?h' ug]{ / 

:jLs[ltadf]lhd kqx? rnfgL ug]{, u/fpg] .  
• cfjZostfg';f/ rnfgL eO{ hfg] kqx?sf] k+lhsf jf ljj/0f tof/ kfg]{ .  
• kmfOnx? Jojl:yt 9+un] ldnfO{, ldnfpg nufO{ ;'/Iffk"j{s /fVg] lhDdf lng] / s'g} klg jvt kmfOn 

pknJw x'g ;Sg] Joj:yf ug]{, :jLs[lt adf]lhd kmfOnx? clen]v ug]{ . 
• zfvfsf] ef}lts ;fwgx?sf] :ofxf/, ;Def/, dd{t / ;+/If0f ug]{, u/fpg] .  
• o; kbnfO{ lglb{i6 ul/Psf cGo sfo{x? ug]{ .   



g]kfn ;/sf/ 
;"rgf tyf ;~rf/ dGqfno 

;"rgf tyf k|]; /lhi6«f/ ljefu 
;+rf/ s]Gb| x]6f}+8f 

 
sfo{ljj/0f kmf/fd 

 
 
! kbsf] gfd–  sfof{no ;xof]uL 
@ >]0fL –     >]0fL laxLg 
# ;]jf –       k|zf;g 
$= ;DalGwt zfvf– k|zf;g zfvf 
%= sfd ug]{ ;do–  g]kfn ;/sf/n] tf]s]adf]lhd 
^= dfl;s tna– g]kfn ;/sf/n] tf]s]adf]lhd  
&= sd{rf/Lsf] gfd– 
 

lj:t[t ?kdf kbsf] sfd, st{Jo tyf lhDd]jf/L 
  o; kbsf kbflwsf/Ln] s]Gb| k|d'vsf] k|ToIf lgb]{zg, lgoGq0f tyf ;'k/Lj]If0fdf /xL lgDgadf]lhdsf] 
sfd, st{Jo / lhDd]jf/L jxg ug{' kb{5 .  
• clkm; vf]Ng], lr¶Lkq cf];f/k;f/ ug]{ .    
• ljefudf ;'/Iff, cltly ;Tsf/ cflbsf] Joj:yf ug]{ ;xof]u ug]{ .  
• cfkm"nfO{ tf]s]sf] ;/;kmfO{sf cltl/Qm 6]a'n, s'rL{, b/fh, k+vf cflb ;/;kmfO{ ug]{ . 
• cfkm" eGbf dflyNnf] kbsf] sd{rf/Ln] nfP cx|fPsf] sfd ug]{ . 
• o; kbnfO{ lglb{i6 ul/Psf cGo sfo{x? ug]{ . 

 



g]kfn ;/sf/ 
;"rgf tyf ;~rf/ dGqfno 

;"rgf tyf k|]; /lhi6«f/ ljefu 
;+rf/ s]Gb| x]6f}+8f 

 
sfo{ljj/0f kmf/fd 

 
! kbsf] gfd–  sfof{no ;xof]uL 
@ >]0fL –     >]0fL laxLg 
# ;]jf –       k|zf;g 
$= ;DalGwt zfvf– k|zf;g zfvf 
%= sfd ug]{ ;do–  g]kfn ;/sf/n] tf]s]adf]lhd 
^ dfl;s tna– g]kfn ;/sf/n] tf]s]adf]lhd  
&= sd{rf/Lsf] gfd– 
 
 
lj:t[t ?kdf kbsf] sfd, st{Jo tyf lhDd]jf/L 
  o; kbsf kbflwsf/Ln] s]Gb| k|d'vsf] k|ToIf lgb]{zg, lgoGq0f tyf ;'k/Lj]If0fdf /xL lgDgadf]lhdsf] 
sfd, st{Jo / lhDd]jf/L jxg ug{' kb{5 .  
• clkm; vf]Ng], lr¶Lkq cf];f/k;f/ ug]{ .    
• s]Gb|sf] ;'/Iffy{ kfnf] kx/f a:g] . 
• cltly ;Tsf/ cflbsf] Joj:yf ug]{ ;xof]u ug]{ .  
• cfkm"nfO{ tf]s]sf] ;/;kmfO{sf cltl/Qm 6]a'n, s'rL{, b/fh, k+vf cflb ;/;kmfO{ ug]{ . 
• cfkm" eGbf dflyNnf] kbsf] sd{rf/Ln] nfP cx|fPsf] sfd ug]{ . 
• o; kbnfO{ lglb{i6 ul/Psf cGo sfo{x? ug]{ . 
 


